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Computer Equipment Checkout Form 

I, _________________________________ am checking out the following computer equipment from 
_____________________________ School. 

I am checking out a: 

Macintosh  _____ PC   _____ 

Desktop  _____ Laptop  _____ 

Computer Manufacturer  __________________________ 
Computer Serial Number  _________________________ 
District Asset Tag Number  ________________________ 

Monitor Manufacturer  ____________________________ 
Monitor Serial Number  ___________________________ 
District Asset Tag Number  ________________________ 

  
Other (please describe)  __________________________________________________________ 

I understand that I am responsible for any loss or damage to this equipment and the District will not 
provide technical support.  I understand that this equipment is District property and I will continue to 
comply with the terms of the Billings Public Schools Acceptable Use Policy.   

Signature:  _____________________________________________ Date:  ____________________ 

Approved by:  __________________________________________ Date:  _____________________ 
Building Administrator 




